
lrq {rdfirfr fuqs"I+ qrFrs-{q,rr6rrq {rq, gd.

E+c+a-dSEcRiT, l, d. i. ts, gd. xtt""t
qla {.1o1o; ?qo\oqrq, ?qo\iRto, lqsoE UQt i-+o sn rS :- sceapune@gmail.com

t-ftPffi wfrnaxqim.: r/qor\ Jywr h.urUt
lrq veor0 fiqsq+- clFrfi{ur,qtltrq {q g"i,qT 6rqtmqrd sr{sTqi{rd} tqt+ e+dq+ q lvmi

csii t-qr Jqtrd-{ 65;r ffiff, qra+aM Gq-S^iq/dil-+/TilsTtrcisT Stflsun-ql

{?ffi Fr{-df fllq{d t frtd<r qrqfuuqa +d3Trid.
i6rrniJl nrf,-R:- q ffid -r&qs q f filcr{ 3{Yn \t{or S q-d* d,7t* ildt{{ qq13qo6155a ffi 6rq
flafacr*6lqrq.:-
0ifrfuqrErqd6.{uqrsrftIdrs?i :-fl(<iq qo/\/l"Qqq+rd1q.""vrqr6 fuiq1q7"q71"11
1; {-frfuqr Erqd +{uqrsl sifrH - frqi6 1\7o\71"rq €Fi '1qrffid
i) t-frE-{ 3q'sri '- fEqiq' 1s7"q71"1q scrfr q?.} sFrf,l

re--+ rrq-$AieTrfq{6rerui{qI c. qiffi qffi q sfu-Fr Zs{, erqlqr r{qr 3Trqgrr6'orT fi}, 3rA qvrdE.

https://mahatenders.gov.in orf,w m.{5+tt sirg< q fuiq+, trrort €gT, q€tttq {w gui qi+
i.Rll-iJwww.sahakarayuakta.com {T {i*- {sfdlcR ere-er oc+ itqn errier 3

k+io - qo/oq/1.11

3+qqr t-fikqr {'fin} a:n efuq
nqwrfi fr fr "+s".lsqrft 16-10T,

cERrs'{rq,5q.

x-t



{-frfu<r lrenaer Document)

{rGq sf+T+ fffs"lfi srftm{oT, EUi fi smt-dqtd tt qteqiqr omletftqre s ffi*'
ffic-+. E r ftTqt own \r{ur i qqid q-ri slEq ziruH m-c+ imtmftar rtqr sqtr*r Ftr{
Mrar sEr eIqtfr hrps://mahatenders.gov.in zII M-qt t 2s{i k*1e ftilffr EiurR 3It.

0t.

,6.

eradaffi*zr8
aarcfl?rq-{i*+{r

sTddr 6ETftsr dcvftct

sisrfud
frrarmq

qflw
IIFE

(ElrD)

performance
Security
Deposit

Ft{H
fiiqd

1. fufufi-ffio-Erti 12,9s,350 12,955
ttdirffi

sikqElqrjqT
n.2,2401-
(frfffi
orqdr

20OO+240

GST

? M-aqi 6,04,450 6,045
(fflRTq\r{uT

r.I6+qr 37o
.TIRFI

f;ffiqrnqdfc-{"r j c+ €. 19,00,000 €. r 9,000/-

a.

a

sqn-ff offi d iiq-d 51 {qpq wq{ +.qi qre aoqr* vrscn eTrA.

qq.fr qrrrufr rtq {il+.rfr tr-i-sof+. qtr-flrr, T6RrE {rel, goi qii mrqimqd s fufufi Ii
erdsfi q i ffi q1 qqtqr ter grfut rn onrurd qrqziflH E-rr n+qri-d ffi 3ilt.

frtq-flqrrfl€ vnq-*iq tqr sFffiq/T{-daqrqr gIEfiFt=tI=tT gai1ur+ srqdr errqrqo n-fro.

ffi €erq qrftr+r-qTs-+d e{trq qquq, eTrqv+fi rttffi.
{-<r+ i frkiiftd qffi q-qqrd err& (r t rsqnd Erc F{urt Fffi qi+ qfraftrfr E

wr srfr ar yns{d arq5 ffier v-qk'a frqqms{ffiq/qfiN-de/ 3{rt{flqciui rrfrd anq
s<ri qrquft oquqn qdd <t t ylmTi v-qka erivrnfr rr*-rn-qffi Floati n s .isfus
erq{ yrm{d #rM qlfva iffi q c<aunt <t al'[{E-#d. ur*fi {< gr+anrr qifr qrfr .

Er+rru eifuq EioTr=qr T.{d1-q1{ 
qi+ Erq-a orEr s'{u.nd +nt ope166r* (r{or rffirfr

rnnrrs-gs[f,drd"n-qr3r-fl ard.d-dro]Tqrfud{d-d.qerar*}qynqcrs-FrBqiq-+
erqr olqmrd er*r-q hFiq Hrsrs 5rf,dtfl qi-* {-dRrd ffi t-dT m +.ffi qi{r

<rqil tfifTd qftqfus om 6-dr Eiq{f,rrs {ft Cffi qftftrd-a *-C-qpqA qfrrylqfr

erc*< &mr num atfr . ) Et 3rc qrq w$e oru gc*arcni* qr t-fr k<r cffid qTrI EIIqL

a-S-a Ea:arcr* dal t-dRrd d;nzt +-ffi qii pr, Bstc q {fl rffiqr {iEiFdd crftrotunrg
<rq6 +*-d qqr s1oi offi w6 {rfr€( s d1-s ++q <qEr {q HE6ft f iqsup crftr6{0Tri

orqiaqrs srcr owt dqqflTo {rd-d.

+i,rrd-fi mrq . q61 {-frfo{ f,F{+-RtrTrsT slqqt {rsn.-qrqt slt{fiR {rq scfirff Fl-qs{*.
srftr*-rur,cErry nq, Stri 

qi# rrE{ t-qlqra aroT 3ilt
q pfu<rcidsieeqpnr+"oqfr qffiqtt-c.lz dqq-di rnr-+qr* ontqtm;c qr€r+
'nE* t fifui Rt{d sited 3Trs{Tfr 3Trt

u< t fr k<r rrq q-r+rfr fr s-sp srfu -fr.T, rcnrE nq, gd it sq-suqrf, td-f, .

E-Tender 4 Tender yo1i"" qfi6 gd er8 q ffi r4t65rco rrrd-d.

Brief Summary of lnquirv

Offer should be submitted in 2 envelope system : I

a) Technical Bid - Envelope No. - 1

b) Price Bid - Envelope No. - 2

Financial/ Price Bid lbrm is enclosed as Annexure -7
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E.TENDER

TENDER FOR PROVIDING MANPOWER SERVICES TO SCEA, PUNE

2.l SCOPE OF WORK

2.1.1 The SCEA requires the cost effective services from reputed, well established

and financially sound Manpower Service Provider Company / FirmlAgency/co

operative society (hereinafter referred to as "Agencv") to provide manpower

services for SCEA.

2.1.2 The SCEA has initial requirement for manpbwer as detailed in

Section2.2"REqUlREMENTS FOR MANPOWER TO BE DEPLOYED" which may

increase or decrease depending upon the requirement during the contract
period.

2.L.3 The contract will be initially for a period of Eleven months, which may be

extendeclfor a further period of Eleven monthsor thereafter depending upon the

manpower requirement and administrative convenience of SCEA. SCEA, however,

reserves the right to terminate / curtail the contract at any time after giving one

months' notice'to the qualified Agency owing to deficiency of services, sub-

standard quality of manpower deployed or for breach of contract condition or any

other reason deemed fit.

2.2. REqUIREMENTS FOR MANPOWER TO BE DEPLOYED

The generic and specialized qualifications and work experience for personnel as

required by SCEA from time to time is given below. However, exact

qualifications mav also be prescribed while placing requirement of actual

positions from tirne to time. The number of personnel required, at each level is

also indicated below. This is the initial requiremenU the number may vary as

per exigencies.

A)

Position/
Name of

contractual post
Qualifications and Requirements

Tentative
requirement
of personnel

1 2 J

Clerk cum
Typist

(Semi Skilled)

Qualification: Candidates possess Graduate degree from

Recognized and constitutional University

6

Dther requirement: l. Knowledge of Marathi and English

Z. Typing on computer (specially Microsoft excel) is essential

MS-ClT Course cornpletion cefttficate.

t. Typing ceftificate Marathi 30 WPM Eng 40 WPM

-lselgA.ge : 19 to 38 years (5 year relaxation if working under govt) as

vt l-l-2021

3



Peon

(non Skilled)

alification: Minimum 07 th

. Knowledge of Marathi and Englislr

. Employment office Registration must as a candidate

19 to 38 years (5 year relaxation if working under govt)
t-l-2021

3.4

3.5

GENERAL INSTRUGTIONS

3.1 The Earnest Money Deposit (EMD) for Clerk typist Rs 12955/- and for Peon Rs

6045/- Total EMD Rs.19000/- (Rupees Nineteen thousand only) refundable
without interest should be submitted by online and scanned copy of Challan
should be uploaded with Technical Bid. Failing which the tender shall be rejected
summarily.

3.2 The successful bidder will have to deposit Performance Security Deposit of 3% of
acr:epted tender cost, in the form of Demand draft OR Bank guarantee issued by
a nationalized Bank in favour of Joint co operative election commissioner State
co operative election Authority

3.3 Conditional bids shall not be considered and will be rejected outright in very first
instance.

All original documents may be scanned and uploaded in Technical Bid should be
valid, authentic, clear and legible.

It is to be ensured that the complete information as required by this office may
be furnished by the bidders in the prescribed format. Formats submitted with
incomplete information and not conforming to the requirements are liable to be
rejected.

3.6 The technical bid shall be opened on the scheduled date 27/OS/2OZLaI LZ.3O
P.M.in the office of the SCEA in presence of the representatives of the Agency,
if any, who wish to be present at the time of opening the tender.

3.7 The Financial Bids of only the technically qualified bidders will be opened at
later stage. The scheduled time and venue etc. will be communicated at
anappropriate time.

3.8 The SCEA reserves the right to reject or cancel any or all tenders at any stage
without assigning any reason.

3.9 Unfair practices on the part of the bidders at any stage and in any way would be
viewed seriously and involved Agency would be blacklisted.

3.10 The bidders whose services were found unsatisfactory, and were prematurely
terminated during the past in SCEA will not be eligible to participate in the bid.

1J



4.7

4.2

4.3

4.4

4. TECHNICAL QUALIFICATION CRITERIA - TECHNICAL BID (ENVELOPE NO. 1)

The Agency must fulfil the following technical specifications in order to be

eligible for technical evaluation of the bid. The Agency ls required to scan

originals of the following documents and upload it in the Technical Bid

(Envelope No. 1), failing which bid shall be summarily / outrightly rejected and

will not be considered any further.

The online envelope clearly marked as "Technical bid (Envelope No'l)" is

required to contain the scanned copies of originals of the following

documents.

proof regarding submission of tender fee and EMD online i.e. challan copy

needs to be uploaded.

The Company I Firm I Agency/ co operative society having registration

certificate under companies Act, co-operative societies Act or Partnership firm

registered under indian Partnership Act or Proprietary concern and should be

inexistencesincethelastthreefinancialyears.Submitrelevantdocuments.

Registration Certificate according to law

Latest License under Shop and Establishment Act'

4.5TheCompany/tirmlAgency/cooperativesocietyregistrationcertificate
regarding providing manpower services

4.6 The Company I tirm /Agency/co ope!'ative society registration certificate

under EmPloYees Frovident Fund'

4.TThecompanylrirmlAgency/cooperativesocietyregistrationcertificate
under Employee State lnsurance Act'

4.8 The Company lFnm lAgency/co operative society PAN Card /TAN number'

4.gCopyofProfessionGsTRegistrationCertificateunderGoodsandServiceAct

4.10 The Company /Firm /Agency lco operatlve society should provide a duly signed

self-declarationindicatingthattheyhavenotbeenblacklistedbyanyMinistry
/Department / Organization of the Central Government / State Government or

anyPublicSectorUndertakingandthereisnolitigationwithanyorganization
on account of similar services as per Annexure -4'

4.tTCompany/Firm/.Agency/cooperativesocietyshouldsubmitself-declaration
that there is no clse pending with the police/ court of law against the

company/ firm / Agency/co operative scciety'

5



4.t2 At least three years'experience certificate of deployment of a minimum of 15

personnel of similar type of manpower mentioned in section 2.2 (requirement

for manpower to be deployed) in the Departments oi Government of lndia/
Central Public Sector Undertakings/ Nationalized Banks /State Government
Departments/ Autonomous Bodies/ lnternational/ wlultilateral/ United Nations

Agencies etc. The copy of experience certificate issued by the respective offices

should be submitted along with proforma containing details of similar type of
manpower service contract as perAnnexure -1.

4.L3 The turnover certificate from CA (Chartered Accountant) for the last three
financial years in respect of manpower supply work as per Annexure 2.

4.14 Duly signed declaration as regards acceptance of terms and conditions on

Company/ Firm / Agency/co operative society letter head, as per Annexure'3
should be submitted.

4.75 lncome Tax Return for the last three proceeding financialyears should be

submitted.

4.16 Personal and bank details of the Company / Firm / Agency/co operative society
for RTGS purpose as per Annexure 1-A.

5. Price Bid (Envelope No. ll) - (Annexure-7)

The bidder should quote his offer through Envelope No. ll. The bidder should

not quote his offer anywhere directly or indirectly' Conditional bid will not be

accepted.

As per mentioned in e tender n otice/advertisement, per month honorarium

will be paid as per Minimum Wages Act and as per Government guideline by

SCEA. Contractor should only quote their per month Com m ission/service

Charge for One employee of each category against the same.

Criteria for L1 (lowest rate)

The Agency shall be awarded contract on the basis of the lowest rate of the

Commission/service Charge per person/ month as quoted by the bidder in the
price bid (As per Envelope ll). (Annexure-7)

TERMS AND CONDITIONS

7.1. General

7.1.1 The Agency shall not be allowed to transfer, assign, pledge or sub-contract its

rights and liabilities under this contract to any other agency'

7.L.2 Placement to manpower would be given by selected Agency for Eleven months,

or for such other term less than that depending on requirement; and which

can be extended from time to time as per requirement. SCEA reserves right to

5.1

6.
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repatriate services of the manpower deployed, at any point of time, if his/her

services are not found satisfactory.

7.1.3 The Agency will have to provide the required manpower for a shorter period

also, in case of any exigencies as per the requirement of various projects of

SCEA

7.1.4 The required deployed manpower shall be placed at SCEA, Pune only.

7.1.5 The bidder will be'bound by the details furnished by him / her to the SCEA

while submitting the tender or at subsequent stage. ln case, any of such

documents furnished by him/her is found to be false at any stage, it would be

deemed to be a breach of terms of contract making him / her liable for legal

action besides termination of contract.

7.1.6 Agency shall not have a conflict of interest. The Agency found to have a

conflict of interest in this tender process shall be disqualified. Agency shall be

considered to have a conflict of interest, if:

(a) Submit more than one tender for the work'

(b) .lf bidders, in two different tenders have controlling shareholders in common.

7.1.7 Bidders are hereby cautioried that tenders containing any material deviation

or reservations shall be considered as non-responsive and liable to be

rejected.

7.1.8 lt must be understood and agreed that all factors have properly been

investigated and considered while submitting the Bid. Lack of understanding

of local conditions and laws/regu lations outlined above and specified

elsewhere in the specification, will not be entertained as a reason for any

adjustment of price / or for extension of time of completion of the Works

under this Contract.
I

7 .2 Liabilities, Control, etc' on the manpower deployed

7.2.L fhe Agency shall ensure that the individual manpower is deployed in

SCEAPune. The Agency shall ensure that the manpower deployed conforms

to, educational and skilt'qualifications, job requirements prescribed in this

Tender Document, or as communicated from time to time.

7.2.2 rhe Agency shall be responsible for any act of indiscipline on the part of

manpower/ persons deployed by them.

7.2.3 The Agency shall be responsible for proper conduct of their manpower/

personnel deployed in SCEA office premises or anywhere else' ln case of any



damage/ loss/theft etc. to the property of SCEA which is caused by the

personnel deployed by the agency, the agency will be liable to compensate

such loss on the basis of the value of the property as determined by SCEA,

and the same could be recovered from the performance guarantee/ monthly

payments due to the Agency

7.2.4The agency shall provide the required number of manpor,ver/ personnel within a

period of one month from the date of the contract, and thereafter within one

month of demand from time to time, and failure to comply with the same or

found deficient in service shall invite penalty of Rs. 500/- per day/per

manpower and /or forfeiture of theperformance security deposit and legal

proceeding for the o m ission/deficiencies in service. lf the incidence of penalty

occurs more than five times, then the process of higher penalty and / or

termination, as per clause No.2.1.3 may be initiated.

7.2.5The agency shall replace within one month any of its manpower/personnel who

is found unacceptable to the SCEA because of security risks, incompetence,

conflict of interest, improper conduct etc. upon receiving written notice from

the SCEA. !

7.2.6The manpowei',/personnel deployed for SCEA shall not be changed by the agency

in any circumstances without prior permission of SCEA.

7.2.7 fhe manpower/personnel deployed by the Agency for SCEA shall not claim nor

shall be entitled to any pay, perks and other facllities admissible to

regu la r/confirm ed employees of SCEA during the contract period or after

cxpiry of the contract period.

7.2.8 ln case of termination of this contract on its expiry or otherwise, the persons

deployed by the agency shall not be entitled to and will have no right to claim

for any absorption in the regu la r/oth erwise caf,3city in the SCEA.

7.2.9 The agency shall provide a substitute well in advance if there is any probability

of the ma n power/person nel leaving the job due to his/her own personal

reasons or if there is a long leave required. The payrnent in respect of the

overlapping period of the substitute shall be the responsibility of the service

provider.

7.2.L0 All Services shall be performed by persons qualified and as per prescribed for
performing such services.

7.2.LL The Agency must train manpower/personnel to be deployed in mannerism /
behavior. The Agency's personnel working should be polite, cordial, and
positive and efficient, while handling the assigned work and their actions and



they should promote goodwill and enhance the image of the SCEA. ln case, the
person employed by the successful Agency commits any act of

omission/commission that amounts to misconduct/ indiscipline/

incompetence, the successful Agency will be liable to take appropriate

disciplinary action against such persons, including their removal from site of
work, and / or such action as directed by SCEA

7.2.12The Agency's personnel shall not divulge or disclose to any person, any details

of office, operational pr6cess, technical know-how, security arrangements and

administrative / organizational matters as all are of confidential/secret nature

that can attract legal action.

7.2.73 The Agency shall ensure proper dress code and decency in the persons

deployed, conduct in office premises and enforce prohibition of consumption

of alcoholic drinks, pan, smoking, loitering without work.

7.2.t4 The Agency shall nominate one HR Coordinator who would be constantly in

scEA premises and shall be responsible for immediate interaction with the

SCEA so that optimal services of the persons deployed by the agency could be

availed without any disruption. The Agency shall be available at all times and

message sent by email/Fax/SMS/What's app/Special Messenger from SCEA to

the Service Provider shall be acknowledged immediately on receipt on the

same day.

7.2.15 The Agency shall ensure that the personnel deployed are medically fit and will

keep in record a certificate of their medical fitness. The Agency shall withdraw

such manpower who are found medically unfit immediately on receipt of such

a request.

7.2.16TheAgency shall f rovide Photo ldentity Cards to the deployed manpower'

These identity cards must be constantly displayed while on work.

7.2,17 There shall be one weekly holiday on sunday & all other Govt.holidays. SCEA

will engage deployed persons ifnecessary, on Saturday.The deployedpersons

may avail 7 Day s35u3; leave for Eleven months with the permission of

Secretary of SCEA.

7.2.18 SCEA shall maintain biometrics and manual attendance registers for manpower

placed for scEA. And record will be provided to agency time to time for billing

purpose.

7.2.1g The Agency shall furnish the following documents in respect of the

manpower/personnel to be deployed in SCEA before the commencement of

work; and from time to time.


