DEPARTMENTAL EXAMINATION FOR SUBORDINATE SERVICES OF
CO-OPERATIVE DEPARTMENT

Sunday, 7th April 2024
(Time.: 2.30 p.m. to 5.30 p.m.)
(Maximum Marks - 100)
OFFICE ADMINISTRATION - PAPER - IV
(Version - English and Marathi) (Without Books)

N. B. : (1) Solve any five questions.
(2) All questions carry equal marks.
(3) English version will be treated as authentic.

=
.

Describe the set up and structure of Co-operation department working from division to 20

Taluka level.

2. Describe important types of office correspondences. 20
3. Explain in details "State Information Commission". 20
4. (A) Give full forms the following abreviations. 10

(1) NAFED (6) M.C.S. Act

(2) RTGS (7) D.C.CB.

(3) NABARD (8) PRA.

(4) HD.CM. (9) CBS.

{8) EL (10) LAQ.

(B) Match the following. 10

(1) Registration of co-operative societies (a) Section 102

(2) Bye-laws amendment (b) Section 83
(3) Open Membership (c) Section 91
(4) Inspection of record (d) Section 21
(5) Test audit of society (e) Section 146

(6) Offences (f) Section 23



5. (A)

B

(7) Liquidation (g) Section 81 (3) (C)
(8) De-registration (h) Section 9

(9) Enquiry (i) Section 89 (A)
(10) Disputes (j) Section 13

Fill in the blanks.

(1)
()

@)
(4)

©®)

'B' type record of the office is kept for ........................... years.

The Maharashtra Co-operative Societies (Election to Committee) Rules come into
force inthe year ...........................

Audit of every co-operative society shall be conducted by an Auditor appointed
B e i

Write short notes on (any two)

(1)
)

@)
(4)

Weeding and Destruction of office record.

Maharashtra Right to Service Act and Services Provided by Co-operative Department
under this Act.

Maharashtra Right to Information Act, 2005.

Types of Leave.

Answer in brief.

(1)
@)

Six Bundle System.

Record Room
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10

20
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